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The Cash-FLOW Analysis™ 
Work Sheet

In this DFA Resource, we review the components needed to complete your Cash-FLOW Analysis™ 
work sheet, beginning with how to calculate your monthly net income and ending with how to calcu-
late your expenses.

Calculating Your Monthly Net Income
,Q�WKLV�VHFWLRQ��\RX�ZLOO�OHDUQ�KRZ�WR�FDOFXODWH�\RXU�PRQWKO\�QHW�LQFRPH�LI�\RX�DUH�SDLG�ZHHNO\��ELZHHN�
O\��RU�RQ�WKH��VW�DQG���WK�RI�WKH�PRQWK�

Are You Paid Weekly?
$�FRPPRQ�PLVWDNH�PDQ\�SHRSOH�PDNH�ZKHQ�FDOFXODWLQJ�WKHLU�PRQWKO\�QHW�LQFRPH�LV�WR�PXOWLSO\�WKHLU�
ZHHNO\�QHW�SD\�E\����DVVXPLQJ�VLQFH�WKHUH�DUH�IRXU�ZHHNV�LQ�D�PRQWK��WKLV�VKRXOG�EH�DFFXUDWH��

+RZHYHU��IRU�IRONV�HDUQLQJ�D�ZHHNO\�SD\FKHFN��WKHUH�XVXDOO\�DUH�IRXU�PRQWKV�LQ�HDFK�\HDU�WKDW�KDYH�DQ�
H[WUD�SD\�SHULRG��GHSHQGLQJ�RQ�WKH�GD\�RI�WKH�ZHHN�\RX·UH�SDLG���/HW·V�ORRN�DW�WKH�LQDFFXUDWH�ZD\�WR�
FDOFXODWH�\RXU�QHW�PRQWKO\�LQFRPH�ZKHQ�\RX·UH�EHLQJ�SDLG������LQ�QHW�SD\�ZHHNO\�

$500 x 4 = $2,000

7R�DFFXUDWHO\�FDOFXODWH�\RXU�PRQWKO\�QHW�LQFRPH��\RX�QHHG�WR�PXOWLSO\�\RXU�ZHHNO\�QHW�SD\�E\�����WKH�
QXPEHU�RI�ZHHNV�LQ�WKH�\HDU���DQG�WKHQ�GLYLGH�WKH�UHVXOW�E\�����WKH�QXPEHU�RI�PRQWKV�LQ�WKH�\HDU���
+HUH·V�DQ�H[DPSOH�

Weekly Net Pay = $500
$ 500 x 52 = $26 , 000

$ 26,000 ÷ 12 = $2,166.67

0RQWKO\�QHW�LQFRPH�IRU�DQ�LQGLYLGXDO�HDUQLQJ������LQ�QHW�SD\�SHU�ZHHN�HTXDOV����������

Are You Paid Biweekly?
$V�LQ�WKH�FDVH�ZLWK�WKRVH�HDUQLQJ�D�ZHHNO\�SD\FKHFN��D�FRPPRQ�PLVWDNH�ELZHHNO\�SD\FKHFN�HDUQHUV�
PDNH�ZKHQ�FDOFXODWLQJ�PRQWKO\�QHW�LQFRPH�LV�WR�PXOWLSO\�WKHLU�QHW�ELZHHNO\�SD\�E\����DV�LI�WKH\�UHFHLYHG�
WZR�FKHFNV�HDFK�PRQWK��RU����HDFK�\HDU��+RZHYHU��LI�\RX·UH�SDLG�ELZHHNO\��WKHQ�\RX·OO�DFWXDOO\�UHFHLYH�
���FKHFNV�GXULQJ�WKH�\HDU�

/HW·V�ORRN�DW�WKH�LQDFFXUDWH�ZD\�WR�FDOFXODWH�\RXU�QHW�PRQWKO\�LQFRPH�ZKHQ�\RX·UH�EHLQJ�SDLG��������LQ�
QHW�SD\�ELZHHNO\�

$1,200 x 2 = $2,400
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7R�DFFXUDWHO\�FDOFXODWH�\RXU�PRQWKO\�QHW�LQFRPH��\RX�QHHG�WR�PXOWLSO\�\RXU�ELZHHNO\�QHW�SD\�E\�����WKH�
QXPEHU�RI�ELZHHNO\�SD\�SHULRGV�LQ�D�\HDU���DQG�WKHQ�GLYLGH�WKH�UHVXOW�E\�����WKH�QXPEHU�RI�PRQWKV�LQ�WKH�
\HDU���+HUH·V�DQ�H[DPSOH�

$ 1,200 x 26 = $31,200
$ 31,200 ÷ 12 = $2,600

Are You Paid on the 1st and 15th?
,I�\RX·UH�EHLQJ�SDLG�RQ�WKH��VW�DQG�WKH���WK��RU�WKH���WK�DQG�WKH���WK��RU�RQ�DQ\�WZR�GDWHV�RI�HDFK�PRQWK��
WKHQ�\RX·UH�DFWXDOO\�JRLQJ�WR�UHFHLYH�RQO\����FKHFNV�GXULQJ�WKH�\HDU��6KRXOG�WKDW�EH�WKH�FDVH��WKHQ�\RX�
FDQ�PXOWLSO\�WKH�QHW�SD\�IURP�RQH�RI�WKRVH�FKHFNV�E\���

1RWH��7KH�NH\�WR�FDOFXODWLQJ�\RXU�QHW�PRQWKO\�LQFRPH�LV�WR�PDNH�VXUH�\RX·UH�FDOFXODWLRQV�LQFOXGH�DOO�SD\�
\RX·OO�UHFHLYH�ZLWKLQ�WKH�\HDU�

,I�\RX·UH�SDLG�E\�FRPPLVVLRQ�DQG�\RXU�LQFRPH�LV�LUUHJXODU��GR�\RXU�EHVW�WR�DYHUDJH�\RXU�LQFRPH�RYHU�WKH�
���PRQWK�SHULRG�DV�QHFHVVDU\�
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Calculating Your Monthly Living Expenses
Most of the expenses listed in the work sheet are assessed on a monthly basis. However, there are some, 
like water bills, that are assessed quarterly. As you gather your expense information, note the frequency 
with which you must remit payment, and be sure that any amounts are adjusted to refl ect the appropriate 
monthly amount.

These expense categories are listed in alphabetical order and the list should not be considered all-inclu-
sive. You may have additional monthly expenses not listed here. Be sure to include all regular monthly 
expenses you incur.



DebtFree Academy—Resource: CFA Worksheet.4
www.DebtFreeAcademy.com

Calculating Your Total Monthly Debt Payments
When calculating the total you pay each month for all your secured and unsecured debt payments, be 
sure to include only the minimum amount due for each account. Sometimes, you may be behind
on an account and additional funds may be required to bring you current. Since this is usually only a 
temporary matter, you should include only the amount of payment for each account as each
account was caught up.

For example, if the minimum amount due on a particular account is $125, but you’re behind on that ac-
count by two months, your current amount due may be $375 (two back payments plus the current
payment). Paying this amount would obviously get you caught up and back on track to remitting the nor-
mal monthly payment of $125.

However, entering the current amount due in your CFA would skew its results by the additional $250 you 
would be remitting on that account for this one month. In doing your CFA, what you’re after is a clear 
picture of your cash fl ow if all of your payments are being made on time. If you have an account (or ac-
counts) requiring a larger current payment, there are two options regarding how to address this problem:

1. Enter only the required amount due as if all accounts are current. If after completing your CFA 
in this manner, you have a healthy to adequate Cash-FLOW Index™ (CFI), you’ll attempt to use 
your CFI to get yourself caught up on any past-due accounts before applying your CFI to the debt 
elimination

portion of your Debt - FREE Millionaire Plan.

2. If after you’ve completed your CFA as outlined in #1, you find your CFI is adequate to poor, then 
you’ll need to determine your CFI two ways.
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1. With the amounts for the minimum amount due for each past due account (which you 
would have just completed).

2. With the total current amounts due for any past-due accounts.

The purpose of completing your analysis in this way is to determine the condition of your CFI for both 
sets of circumstances.

Being behind on payments without the ability to get caught up may mean your cash flow requires the as-
sistance of a debt-relief service provider. Only the appropriate service provider would be able to assist you 
in determining if its service can assist you. If you are indeed behind on some of your accounts and you 
need to complete your Cash-FLOW Analysis™ as outline earlier, be sure to use the results of the analysis 
(your CFI) to determine if the service provider you’re speaking with will afford you the ability to pay for 
the service they’re offering. 

Calculating Your Monthly Secured Debt Payments
Your monthly secured debt payments are the total amount of monthly payments you’re required to remit 
to all creditors with whom you have secured debt accounts such as mortgage and car loans.



DebtFree Academy—Resource: CFA Worksheet.6
www.DebtFreeAcademy.com

Calculating Your Monthly Unsecured Debt Payments
Your monthly unsecured debt payments the total amount of monthly payments you’re required to remit 
to all creditors with whom you have unsecured debt accounts such as credit cards. In the event your CFI 
is negative, it will be any potential savings on these accounts that will potentially bring your CFI to a 
positive condition.

The possibility of turning a negative CFI positive will depend on the appropriate debt-relief service.
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Calculating Your Cash-FLOW Analysis
Now that you have calculated your monthly net income, monthly living expenses, and monthly secured 
and unsecured debt payments, use the work sheet to calculate your Cash-FLOW Analysis™. Be sure to 
follow the directions on the work sheet.


